CoruacoBano: Hpunsar:

CoBeT CTapIIeKIaCCHUKOB [lenarornyeckuii coBet
IIportoxom Ne 11 ot 28.08.2023r. IIpoTokom Ne 110t 30.08.2023 .
Ponurenbckuii KOMUTET

IIpotoxon Ne 07 ot 29.08.2023r.

IHos0:xeHHe 0 MKOJIBLHOM OMOIHOTEYHOM (POH/IE YUeOHNKOB,
nopsiike ero ¢popMuUpoOBaHUsA, YUeTa, HCIIOJIb30BaHUS U 00ecrieYeHUs] COXPAHHOCTH

1. O01mue MoJI0KeHu s

1.1. Jannoe IToJioxxenne o 6M01moTe4HOM (POH/AE IIKOJIBI pa3padOTaHO B COOTBETCTBUU C
®denepanbubiM 3akoHOM Ne 273-D3 o1 29.12.2012 «O6 obpazoBanun B Poccuiickoit denepanumy ¢
n3MeHeHussMu Ha 29 nekadpst 2022 rona, @3 ot 29.12.94 Ne 78-D3 «O OuOIMOTEUHOM JIee» B
penakuuu ot 11 uronst 2021 r., Ilpukazom MunucrepcrBa KyabTypsl Poccuiickoi @enepanun ot 8
okts0pst 2012 roma N 1077 «O6 yrBepxnenun [lopsiaka yuera TOKyMEHTOB, BXOASIIUX B COCTaB
o6ubnmoreynoro Gpouaa» ¢ u3MeHeHussMu Ha 2 despains 2017 roga, [Tucemom MunucrepcTsa
oOpa3zoBanus u Hayku Poccuiickoit @enepannu ot 08.12.2011r. Ne M/I-1634/03 «O6 ucnonb3oBaHUH
y4eOHHMKOB B 00pa30BaTEILHOM TPOIIECCE», a TAKKE Y CTaBOM 00pa30BaTeIbHON OpraHU3aluy 1
JIpYTMMU HOPMaTUBHBIMH IIPaBOBBIMU akTaMu Poccuiickoit denepannu, periaMeHTUPYIOIUMU
JESTeIbHOCTh OPTaHU3aINi, OCYIIECTBISIONINX 00pa30BaTEIbHYIO AEATEIHHOCTD.

1.2. Hacrosiiee Ilonooicenue o wxonvrom oubauomeunom ghonoe (nanee — IonoxxeHue) onpeaenser
nops0oK yuema oubauomeuno2o ponoa i MEXaHu3M (POPMUPOBAHUS, COXPAHHOCTH U TIPEOCTABICHUS
B I10JIb30BaHKE YUYEOHHUKOB, YU€OHBIX TOCOOUI, yUeOHO-METOUUECKIX MATEPHUATIOB 00YJAIOIIUMCS
o0pa30BaTeNbHON OpraHu3alny (J1ajee — IMKoJja), OCBAMBAIOIIMM OCHOBHEIE 00pa30BaTeIbHbIC
MIPOrpaMMBI B npezenax (penepanbHbIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, a TAKKE
3aKpEIUIIeT OTBETCTBEHHOCTh BCEX YYaCTHHKOB 00pa30BaTEIbHON IS TEIBHOCTH.

1.3. HonsTus, ucnonbzyemseie B [losnoxxeHnn:

Yueonuk — yaeOnoe nznanue, cojepixkaiiee CACTEMAaTHIECKOS H3JI0KCHUE YIeOHOU JUCIIMILTUHBL,
COOTBETCTBYIOIEE Y4eOHOH porpamme 1 0UIIHAIBHO YTBEP)KIEHHOE B KAUECTBE IaHHOTO BUJA.
MoskeT ObITh TIPE/ICTABIICH B MEYATHOMN U DJIEKTPOHHOM (opme.

Yuebnoe nocobue — yuebnoe nznanue, T0NOIHAONIEE WIHM 3aMEHSIOIIEE YACTUYHO WIIA OJTHOCTHIO
y4eOHUK, OQUIHATBEHO YTBEPKICHHOE B KAYECTBE JAHHOTO BH/IA.

Pabouas mempaos — yaebHOe TI0OCOOME, UMEIOIee 0COOBIN UAAKTHUECKUN anmnapar,
CIIOCOOCTBYIOIIUI CAMOCTOSITEILHON paboTe 00yUaromerocst HaJi OCBOEHHUEM yueOHOTO TIpeIMETa.
Yueono-memoouueckue mamepuanst — COBOKYIHOCTh MaTE€PHUAJIOB, B IOJIHOM 00BbEMe
o0ecTIeYnBAaOIINX MPETOIaBaHIe JAHHOW TUCIUTUIMHEI (aTackl, KOHTYPHBIE KapThl, TIOYPOYHOE
TUTAHUPOBAHKE, CPEJICTBA KOHTPOJIS 3HAHUMN, CIIPaBOYHbIE U3JaHMs, pabodre MporpaMMbl U T.1.).
Cpeocmea oOyuenusa u gocnumanusa — Apyrue UICTOYHUKU y4eOHON MHPOPMAIINH, TPETOCTaBISIEMbIE
o0yJaroImumcs B Xo/ie 00pa3oBaTeIbHOMN eSTETbHOCTH.

1.4. ensto HacToswero [lonoxenus o 6ndbmuoredyHoM (oH/IE SABISETCS CO3/1aHNE YCIOBUM JUIsI
MaKCUMaJIbHOTO o0ecreyeHns yueOHOM auTepaTypoil 00ydaromuxcst IKOJIbI, TOBBIILICHUE
OTBETCTBEHHOCTH TEJIarOTHIECKOT0 KOJUIEKTHBA M CEMBH 3a MPABHIIBLHOE, PAllHOHATIEHOE
MCIOJIb30BaHUE IIKOJIBHBIX Y4€OHUKOB, OpraHU3aIis padOThI Cpein 00YJAIOIIUXCS U UX POAUTENCH
M0 BOCITUTAHUIO OCO3HAHHOTO, OEPEKHOTO OTHOIIEHHUS K YICOHHKY.

1.5. Ydaer nokymMeHTOB 6MOIMOTEYHOTrO (POH/A ABISETCS OCHOBOW OTYETHOCTHU U MJIAHUPOBAHUS
NEeSATETFHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECIIEYSHHUIO €r0 COXPaHHOCTH.

2. ®opmuposanue GpoHaa y4eOHMKOB 1 NMOPSAAOK y4ueTa (poHAA YUeOHOI JTUTEepaTypPhI

2.1. KommniekroBanue yueOHOro GoHa ONOIMOTEKH IKOJIbI IPOUCXOIUT HA OCHOBE €KEr0THO
yTBepxkaaeMbix DefepanbHbIX MepedHel yueOHUKOB, PEKOMEHIOBAHHBIX K UCTIOIB30BAHUIO TIPU
peann3ali UMEIOIINX TOCYJapCTBEHHYIO aKKPEIUTAINI0 00pa30BaTeNIbHBIX MMPOTPaMM Ha4aIbHOTO
00111ero, OCHOBHOT'O OOIIET0, CPEIHEro 00I1ero 0opa3oBaHus, IiepeuHeil opranu3anui,
OCYIIECTBISIONINX BBITYCK YU€OHBIX TOCOOMH, KOTOPBIE IOMYCKAIOTCS K UCIOIB30BAHUIO TIPU




peanu3alyi UMEIOIINX FOCyJapCTBEHHYIO aKKpeIUTaINI0 00pa30BaTeNbHBIX mporpamm. ExeronHo
yTBEp)KJaeTcs epedeHb y4eOHUKOB M yueOHbIX I0coOuil 00pa3oBaTenbHOM OpraHu3aLuy.
2.2. O0pa3zoBarebHasi OPraHu3alis CaMOCTOITENILHA B BEIOOPE U OLIPEACICHUM:
e KOMIUIEKTAa YY€OHUKOB, YUEOHBIX TOCOOUH, yUeOHO-METOIMYECKUX MAaTEPUAIIOB,
o0ecTeYnBaOIIUX MPENoiaBaHie yueOHOTo MpeIMeTa, Kypca, TUCIUILTHHBI (MOYJIs);
e CcpeacTB 00ydeHus v BocnuTaHus. BeiOop cpeacts oOyueHus 1 BOCIIUTaHUS ONIPeeNsIeTcs
cieunuKoil conepkanus u GopMoii opraHuzau 00pa3oBaTeNbHON AEATEIbHOCTH.
2.3. [lonosnnenue yuedbHoro ponaa odecrneynBaeTcs 3a CUeT CPEACTB (peepanbHOro, peruoHaIbHOIO,
MYHUIIUTATBHOTO 010/KeToB (cT.35, n.2 MepepanbHoro 3akoHa «O0 obpazoBanuu B Poccuiickoii
denepanyn»); HHbIX MCTOYHUKOB, HE 3allpellieHHbIX 3aKOHOJaTeIbCTBOM P®d, B T.4. 6€3B0O3ME31HOTO
MOKEPTBOBaHUSA (PU3NUECCKUMHU U/UITN IOPUIMYECKUMHE JTHIIAMHU.
2.4. B nensx obecrieueHrs 00y4aromuxcsl yaueOHUKaMu, Y4eOHBIMH ITOCOOHMSIMU IITKOJIA MOXKET
B3alMO/ICIICTBOBATH C APYTrUMU 00I11€00pa30BaTEIbHBIMU OPraHU3aLMsAMU pailoHa, YIpaBIeHUEM
oOpa3oBaHHs.
2.5. HenocpencrBeHHOE PYKOBOJCTBO M KOHTPOJIb PAOOTHI MO CO3/IaHUIO M CBOEBPEMEHHOMY
MIOTIOJIHEHHUIO OMOIMOTEUHOro (DOH 1A IIKOJIBHBIX YUEOHUKOB OCYILECTBIISIET IUPEKTOP
00pa3oBaTEeNbHON OPTaHU3AIHH.
2.6. JlomyckaeTcsi UCIIOJIb30BaHUE y4eOHO-METOAMUECKUX KOMIUIEKTOB, BXOAAIUX B DenepanbHblii
nepevyeHpb y4eOHUKOB, COTIIACOBaHHBIX Ha [legarormueckoM coBeTe M yTBEPIKICHHBIX PUKA30M
JTUPEKTOpa LIKOJIBI.
2.7. 1nst 3 pexTuBHOM opraHu3aiiuu 00pa3oBaTeIbHON ASSITEILHOCTH UCIIONB3YETCs YIeOHO-
METOAMYECKOE 00eCIIeYeHHE U3 OJJHOM MPEeAMETHO-METOANYECKOM JINHUM.
2.8. [Iporiecc paboTel 0 hopmMupoBanuio GoH1a YIEOHOU JIUTEPATYPHI BKIFOYAST CICTYIONINE STAIIbL:
e paloTa me1arornyeckoro KoyuiekTuna ¢ deaepanbHbIM IIepeuHeM YUeOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K NCIIOIB30BAHUIO B 00pa30BaTEIbHBIX OPraHU3AIUIX;
e IOJArOTOBKA CIUCKA YU€OHHKOB, INIAHUPYEMBIX K HCIIOJIb30BAaHUIO B HOBOM y4eOHOM TroAy;
e MpeIocCTaBJICHHUE cIMCKa yueOHNKOB [legarornaeckomMy COBETY Ha COTIIACOBAHHE U
YTBEP)KICHUE;
e JIMarHOCTUKA YPOBHS 00CCIICUEHHOCTH O0YYAIOMIUXCSl YICOHOM TUTEPATypOU Ha CIICTYFOIINAN
y4eOHBIH I'ojl B COOTBETCTBUU C KOHTUHICHTOM OOYYalOIINXCsl, COCTaBIEHUE MEPCIIEKTUBHOTO
TJIaHa KOMIUJIEKTOBaHUs yaeOHoro (poH/a;
e odopmiieHHE 3aKa3a yUeOHUKOB M YU€OHbBIX TOCOOUI B COOTBETCTBUHU C YTBEPKICHHBIM
CIICKOM Y4€OHHKOB U TUITAHOM KOMITJICKTOBAHUS;
e MPOBEACHHUE AyKIIMOHA U 3aKJIFOYEHHE JI0T0BOpa C MOCTABIMKOM O 3aKyIKe y4yeOHOM
JTUTEPaTypHI,
e IIPHUEM M y4eT BHOBb IOCTYNUBIIEH y4eOHON IUTEpaTypsl B OUOINOTEKY.
2.9. bubnuoteuHslil GOHA HIKOJIBHBIX YUEOHUKOB YUUTHIBAETCS U XPAHUTCS OT/IEIBHO OT OCHOBHOT'O
dboH1a MIKOTBEHOW OMOTUOTEKH.
2.10. K 6ubnuoreuynomy ¢poHy yueOHOM muTepaTypsl (yueOHOMY (POH/Y) OTHOCSTCS Y4eOHUKH,
yueOHble mocobusi, opdorpadpuueckue caoBapHu, MaTeMaTHUECKUE TaOINIbl, COOPHUKHU YIPAaXKHEHUH U
3aja4, MPaKTUKyMBI, KHUTH JJIs1 9YTE€HHSI, XpECTOMATHH, pabodne TeTpau, aTiiachl, KOHTYPHBIE KapThl
B [ICYATHOM M JIEKTPOHHOM BHJIE, COIEP)KaHUE KOTOPBIX OTBEUAEeT TPEOOBAHUSAM IOCY1apCTBEHHBIX
00pa30BaTeNbHbIX CTAHIAPTOB, (eepalbHbIX FOCYIAPCTBEHHBIX TpeOOBaHM, 00pa30BaTEeNbHbIX
CTaHJ]APTOB U CAMOCTOSITENILHO YCTAaHABIMBAEMBIX TPEOOBAaHUH, OpPraHU3aLUSIMH, OCYILECTBIISIONIMH
00pa3zoBaTEeNbHYIO ACITEIHHOCTD, OECIUTATHO MPEAOCTABIISIOTCS B ITOJIb30BAaHUE HA BPEMS TTOTYUEHUS
00pa3oBaHMs YUeOHUKH U ydeOHBIE ITOCOOMS, a TaAKXKe yUeOHO-METOJMUECKUE MaTepUalbl, CPECTBA
00y4YeHHS M BOCITUTAHUS. 00ECTIEUNBAIONINX MIPEEMCTBEHHOCTh H3y4YCHUS IUCITUTUINH U
CHCTEMaTU3HPOBAHHBIX 110 00pa30BaTEIbHBIM 00IACTSM.
2.11. lokyMeHTHl, BKJItouaemble B (hoH1 OMOIMOTEKH, MapKupytoTces. [Ipu 3ToMm MOryT OBITH
MCIOJIb30BAHBI ITEMIIENIN, KHI)KHBIE 3HAKHU, WHAUBUyalbHbIE IITPUXOBBIE KOJIbI, IPYTHE BUIbI
MapKHPOBKH.
2.12. JIokyMeHTBI MOCTYNAIOT B OMOIMOTEKY M BKJIIOUYAIOTCS B OMOIMOTEUHBIN (OHA B pe3yibTaTe




MIOCTaBKU 0053aTEILHOTO AK3EMIUIAPA, MOKYIKHU (TIOAMUCKU, 0OMEHa, TapeHHsl, OKEPTBOBAHMUS,
KOIMPOBAHUS OPUTHHANIOB U3 (oHIa OUOIHOTEKN). JJOKyMEHTBI, TOATOTOBJICHHbIE K IPUEMY B
O6ubMoTeyHbIi (POH, TOABEPratoTCs IEPBUUHON 00pabOTKe U MHIMBUAYAILHOMY YUETY.
2.13. JIokyMeHThI IPUHUMAIOTCSI 110 TIEPBUYHBIM YYETHBIM JOKYMEHTaM (HaKJIagHas, akT),
BKJIFOYAIOLIUM CIIUCOK ITOCTYIUICHHUM.
2.14. Ilpyem 1OKyMEHTOB, MOCTYMAIOMIUX B ONOINOTEKY O3 IEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOI OCHOBE (00s13aTeNIbHBIC YK3EMIUISAPHI, TETO3UTHBIC K3EMILUISIPhI MEXKTYHAPOTHBIX
opranuzaiuii, 6e3Bo3Me3/IHbIe MOCTYIUICHUS U3 HEU3BECTHBIX U @aHOHUMHBIX HCTOUYHUKOB),
oopmIsieTcss akTOM O IpreMe JOKYMEHTOB.
2.15. IIpuem 1OKYMEHTOB, MOCTYMAIOMIUX B OUOINOTEKY OT IOPUINYECKOr0, (PU3UYECKOTO JIUIA B
BHJIE JIapa ¢ YKa3aHUEM €ro Ha3HAYCHHUS TSI TOTIOTHEHUs OnOimoTednoro Ggouaa, ohopmMisieTcs
JIOTOBOPOM TOKEPTBOBAHMS B COOTBETCTBUH ¢ I 'paskanckuM kogekcom Poccuiickoit denepanuu (CT.
574, 582).
2.16. [Ipuem NOKYMEHTOB OT YMTATEJIC B3aMEH YTEPSHHBIX U IPU3HAHHBIX PaBHOIEHHBIMU
yTpadueHHBIM, 0(OPMIIETCS AKTOM O TpUEME JJOKYMEHTOB B3aMEH yYTEPSIHHBIX. B akTe yka3piBaeTcs
(baMuIHsl, MHUIUANBI YATATElIs, CBEACHUS 00 YTePSHHBIX U3/IaHUSAX (PETUCTPALlMOHHBIA HOMED,
KpaTkoe oubimorpaduyeckoe OnucaHre U3AaHus, IeHa) CBEICHUS O PUHATHIX N3JaHUAX (KpaTKoe
o6ubnnorpaduueckoe onucaHue U3AaHus, 1IeHa), TOJMUCH YNTATEI U IPUHUMAIOIIEH CTOPOHBI.
2.17. Yuér oubmuoreunoro GoHAa yIeOHOU JTUTEpATyphl OTPAXKAET MOCTYILICHHUE, BEIOBITHE, OO0
BeIMYMHY POoHa YIeOHUKOB, U CIIY’KUT OCHOBOI €ro MpaBUJILHOTO (HOPMUPOBAHHUS, 1IETIEBOTO
HCIIOJIb30BAaHUSl U COXPAHHOCTH, OCYILIECTBICHUS KOHTPOJIS 32 HAJIMYUEM U IBUKEHUEM YUEOHUKOB.
2.18. IIpouecc yyeta OubIMoTeuHOr0 POHIa YIeOHUKOB BKIIOYACT: IPUEM, IIITEMIIeJICBaHHE,
perucTpanmio NoCTYyIICHHS, paclpeiesieHus 0 KjlaccaM, BHIOBITHUS, a TAK)KE M10JIBEICHUE UTOTOB
IBUKEHUsI POHIA U €ro IPOBEPKY.
2.19. Bce oneparuu 1o y4eTy MpOU3BOIATCS 3aBEIYIOIIUM OMOITMOTEKON, CTOMMOCTHBIN Y4eT BeJETCS
Oyxranrepueil, oocnyxkuparolei mkony. uBentapuszaius yaeOHoro ¢poH/1a U CBepKa JaHHBIX
OubIMoTeKH U OyXTaITepUH ITPOBOJUTCS €KETOTHO.
2.20. Yuer yueOHOM AUTEpaTYphl OCYIIECTBISETCS TPYMIIOBLIM clIocoO0oM U BeneTcs B «KHure
cymmapsoro yaeray (nanee - KCY) u (wnm) anekrporrom Buze. KCY ydeOHUKOB XpaHUTCS B
OuOIMOTEKE MOCTOSHHO.
2.21. KCVY cocTOuT U3 Tpex yacTei:
Yacme 1. [loctynnenue B GoH. B 3Ty yacTh 3anuchIBaeTcst 0011ee KOJTMUECTBO MOCTYMUBIINX
y4eOHUKOB U UX CTOUMOCTb € 0053aTeIbHBIM YKa3aHHEM HOMEpA U J1aThl COMPOBOIUTEIBHOIO
nokyMmeHnTa. Homep 3anucu exeronHo HaunHaercs ¢ Ne 1 u ua€r o nopsaky nocTymieHui.
Yacmps 2. BeiobiTre u3 ¢ponma. B 910l yacTu 3anmmchIBalOTCS HOMEpa aKTOB Ha CIIMCAHUE YYEOHUKOB C
yKa3aHHEM JaThl YTBEP)KACHHS aKTa M OOIIEro KOJIWYeCcTBA CIIUCAHHBIX YUEOHUKOB Ha OOLIYIO0 CYMMY.
Hywmepanus 3anuceit 0 BEIOBIBIIMX W3/IaHUSX U3 T0J1a B TOA MPOJIOJIKACTCS.
Yacmw 3. Utorn ydera nBuxkeHus GoHI0B. B TpeThell 4yacTu 3anmMChIBAIOTCS UTOIM JIBIDKEHUS (DOH1a
Y4€OHHKOB:

e oOuiee KOJIMYECTBO MOCTYNUBIINX Y4eOHUKOB 3a TEKYIUH IoJl, Ha CYMMY;

e 00IIee KOIMYECTBO BHIOBIBIINX YUEOHMKOB 32 TEKYILUH IO/, HA CYMMY;

e oOlIee KOJIMYECTBO YUeOHUKOB, COCTOSIIMX Ha ydyeTe Ha | siHBapsl MOCIeAYIOLIEero roaa, Ha

CYMMY.

2.21. nauBuayanbHbIN (TPYNIIOBON) yueT y4eOHUKOB OCYIIECTBISIETCS B KAPTOTEKE yyeTa
y4eOHUKOB Ha KaTaJIOXKHBIX KapTOUKax CTaHJIapTHOTO pa3mepa. Ha kapTouke yka3biBaeTcs
perucTpanoHHbIi HoMep, OubarorpaduuecKoe onucaHne yueOHNKa, CBeIEHHUS O KOJMUECTBE
MOCTYMHUBIIMX YYEOHUKOB C yKa3aHueM IeHbl. [Ipu HeoTHOKpaTHOM MOCTYIIEHUH Y4eOHUKa, He
MMEIOIIEM OTJIMYHM, KpOME rojla U3/1aHus U LIEHBI, BCE TOCTYIUICHUS 3aHOCSATCS HA €AUHYIO KapTOUKY.
Ecnu xe B yueOHUKE BHECEHBI JOTIOTHEHUS U U3MEHEHUs, TO Ha HETO 3aBOJIUTCSI HOBAsl KApTOUKa.
Kaprouku paccTapisitoTcs B yUeTHYIO KapTOTEKY I10 KjlaccaM, a BHYTPH KJIaCCOB — IO MIpeIMeTaM.
[Tocne cnucanus Bcex y4eOHUKOB KapTOUKU MU3BIMAIOTCS U3 KAPTOTEKU.
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2.22. YyeTHble KapPTOUKH YUeOHUKOB PErHCTpUpyIoTCcs B «OKypHaie perucTpaliy y4eTHbIX KapToueK
610aroTeYHOro (HOHAA MIKOJIBHBIX YYEOHUKOBY, KOTOPBIN BEAETCS M0 00pa3ily: HOMEp M0 HOPSIKY,
Ha3BaHUe, Kiacc, No aKkTa BHIOBITHS KAPTOUKH.
2.23. Vdery nojjiexar Bce BUIbI YICOHHKOB U yu4eOHBIX 1mocobuii. Paboune TeTpaau, TUIaKTHIECKUE
MaTepHalbl, TAOIUIBI, TPOIUCH, KOHTYPHbIE KapPThl, aTJIACHI SBISIOTCS JOKYMEHTAMU BPEMEHHOTO
xapakrepa. x yder npousBoautcs B «TeTpaau yyera JOKyMEHTOB BPEMEHHOI'O XapaKTepay.
2.24. Ha npuHATHIX IEPBUYHBIX YUETHBIX JOKYMEHTAX IMPOU3BOAMUTCS 3AIKUCh, TOATBEPXKIAIOIIAs, YTO
MOCTYIHUBIINE JOKYMEHTHI IPUHATHI B OMOIHOTEUHBIN (DOH/T KaK B 0OBEKT 0CO00 LIEHHOTO JABHKUMOTO
umymectBa (nanee - OLJIMN) win kak B 00BEKT HHOTO JABMKMMOTO UMYIIIECTBA.
2.25. IlepBuuHbIe YYETHBIE IOKYMEHTHI, IOATBEPkKAAtOIINE (DAKT MOCTYIUICHUS], IEPEIalOTCS B
OyXranTepulo s BKIIOUEHHS B yueT OMOaroTedHoro (hoHa.
2.26. ExxekBapTasibHO, TIPH ycia0BUH M3MeHeHus coctaBa OLIJIM, cBenenns 06 o01eM KOJTUYECTBE U
CTOMMOCTH JJOKYMEHTOB, BKJIFOUCHHBIX B COCTaB OMOIMOTEYHOTO (hOHIA, KaK 0OBEKT 0c000 IIEHHOTO
JBUKMMOTO UMYILECTBA, MEPEAAIOTCS YUPEAUTEITIO.
2.27. B3amMeH yTepsIHHBIX WX UCTIOPYCHHBIX YIEOHUKOB MPHHUMAIOTCS IPYTrUe KHUTH, HEOOXOAUMBIE
1IKoJie. YueOHHUKH, YTEPSHHbBIE U IPUHATHIC B3aMEH, YYUThIBaloTCA B «TeTpaan yuera KHUT U JPYTUX
JOKYMEHTOB, IPUHATHIX OT YUTATEJICH B3aMEH YTEPSHHBIX).
2.28. Y4er BKJIIOYAET PEerucTPaUIO MOCTYIUICHUS! JOKYMEHTOB B OMOIMOTEeUHBIH (POHI, X BHIOBITHS
u3 (poHIa, UTOTOBBIC JAHHBIE O BEeHUMHE (00beMe) BCero OMOIMOTEYHOTO (POH/IA U €TO MOAPA3IEIOB,
CTOUMOCTbH (POH[A.
2.29. OcHoBHBIE TPeOOBaHUSL, IPEABIBIIEMBIE K YUETY OMOIMOTEYHOTO (poHIa:
e TOJHOTA U IOCTOBEPHOCTh YYETHOU MH(OPMALINK;
e  OIIEPATUBHOCTH;
e JIOKYMEHTHPOBaHHOE OPOpPMIICHHE KaXJA0Tr0 MOCTYIIEHUS B (DOH/ U KaXXA0TO BBIOBITHS U3
donna;
e COBMECTUMOCTb IIPHUEMOB U ()OPM yueTa, UX HaIeKHOCTh IIPU MapauIeIbHOM HCIIOIb30BaHUH
TPaJULIMOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTUN YU€ETa;
e COOTBETCTBHME HOMEHKJIATYpHI MMOKa3aTenel ydeta (poHa aHaJOTHYHBIM MOKa3aTeNsaM
rocyJapCTBEHHOM OUOIMOTEUHON CTAaTUCTHUKH.
3. llopsnok BbIIA4YH M BO3BpaTa y4eOHHKOB
3.1. [lopsinok nmosib30BaHusl yueOHOM uTepatypoit onpeaensercs [lonoxenuem o 6udanoreke,
ITpaBunamu noap3oBanus 6ubIMOTEKON U JaHHBIM [lonoxkeHunem.
3.2. K obyyaromummcs, 0CBauBaIOLIMM OCHOBHBIE 00pa30oBaTebHbIE IPOrPaMMBbI B Ipeeax
(benepanbHBIX FOCYJapCTBEHHBIX 00Pa30BaTEIbHBIX CTAHAAPTOB, OTHOCSATCS:
e oOyyaromuecsi, 0CBauBaOIINE MPOTPaMMy HAa4aJIbHOTO O0IIeT0 00pa30BaHMUs;
e oOyuarommecs, OCBauBaroIlye NPOrpaMMy OCHOBHOT'O OOIIIEro 00pa3oBaHMs;
e oOyyaromuecsi, 0CBauBaOIINE MPOTPaMMy CPEIHETO 00IIero oOpa3oBaHMUs.
3.3. lIkosa GecruiaTHO obecreunBaeT 00yJaromuxcs yueOHUKaMu, yueOHbIMU U y4eOHO-
METOAMYECKUMH ITOCOOUSMHU B COOTBETCTBHH C (pe/iepaibHBIM ITEPEYHEM yUCOHUKOB,
PEKOMEHI0BAaHHBIX (JIOMYIIEHHBIX) K HCIOJIb30BAHUIO MPU PeaIN3allUi UMEIOIINUX aKKPEIUTALIUI0
00pa3oBaTeNbHBIX MPOTPaMM HAYaIbHOTO OOIIET0, OCHOBHOT'O OOIIIETO, CPETHETO 00IIIero
oOpa3oBaHus B Ipeenax (heaepalbHbIX TOCY1apCTBEHHBIX 00pa30BaTEeNbHbBIX CTaHIAPTOB.
ObecrieueHre 00yJaromMXcsl yKa3aHHBIMU W3/IaHUSIMU OCYILIECTBIISIETCS 3a CUeT U3JaHHM,
uMeronmxcs B hoHAe NIKOIBbHOM OnbmnoTeku. bubnuoreunsiii HOH €KETOTHO TOMOIHSIETCS
HEO0OXOIMMBIMU YyUeOHUKAaMH, YI€OHBIMH U y4€OHO-METOINYECKUMU TTOCOOUSIMH.
3.4. YuebHas nuTepaTypa UCHOIb3YETCsl HE MEHee 5 JIeT, HO MPU COOTBETCTBUU DesiepaibHOMY
crannapty 1 denepaabHOMY NEPEeUHIO YIEOHUKOB MOXKET UCIOJIBb30BaThes 10 10 et (mucbMo
MunucrepctBa oOpazoBanus u Hayku PO ot 08.12.2011r. Ne M/I-1634/03).
3.5. YueOHukwu, yueOHbIe TocoOust 1 yaeOHO-METOANYECKUE MaTEPHAIIbI, HEOOXOIUMBIS
00yJaroImumMcst JUIsi OCBOEHHS y4eOHbBIX IPEMETOB, KYPCOB, TUCLUIUIMH 32 TpeaeraaMu (eaepanbHbIX
roCy/1IapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, POJIUTENN (3aKOHHBIE MTPE/ICTABUTEINN)
PUOOPETAIOT CAMOCTOSITENBHO.




3.6. JleTssM-MHBaJIHMIaM U JCTSM C OTPAaHUYCHHBIMHU BO3MOXKHOCTSIMH 3/10POBbsI, 00y4JaromuMcs Ha
JIOMY IO OCHOBHBIM 00111€00pa30BaTeIbHbIM IIPOrPaMMaM € UCIOIb30BAHUEM JUCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTHI HA TIEPUO/] MOIyUeHHs] 00pa30oBaHus y4eOHUKHU MPEIO0CTABIISIOTCS B
[10JIb30BaHKE OECIUIaTHO.
3.7. YuebHukH, ydeOHbIC TOCOOUS M y4eOHO-METOIMUYECKHEe MaTepruaibl (paboune mporpamMmel,
[IOYPOUYHOE IUIAHUPOBAHHUE, METOINYECKHUE TTOCOOUS U T.I1.) ISl TMYHOTO HOJIb30BAHUS YUUTEIIS
HIKOJIBI IPUOOPETAIOT CaMOCTOATENbHO. ECiin 1aHHbIC H31aHUs UMEIOTCS B HATMYUU B (QOHIE
O6uOINOTEKH, yUuTeNsl 00€CIICUNBAIOTCS UMU B €IMHUYHOM SK3EMIUIApe OecIIaTHO.
3.8. YuebuukH, ydeOHbIC 1 YIeOHO-METOINYECKHE TTOCOOUS MPETOCTABIISAIOTCS 00YUaIOMIMMCS IIIKOJIBI
B JINYHOE I10JIb30BAHUE 10 OJIHOMY KOMIUIEKTY CPOKOM Ha OJIMH I'0Jl HE3aBUCUMO OT TOT0, Ha KaKoH
CPOK O0Y4€HHsI OHU paccuuTaHbl. BTOpoil KOMIUIEKT y4eOHMKOB MOKET OBITH BBIJIAH I10 3asIBICHUIO
poauTesnel B CBA3U C yXYALIEHUEM 370pOBbsl 00yJaroIerocs Npu HaTuYMH CBOOOIHBIX 3K3EMILISIPOB
B OubmmnoTexe.
3.9. Ilepen HavanoMm y4eOHOro roga 6MOIMOTEKaph BbIJAET YUEOHUKH Ha KJIACC KJIACCHBIM
pykoBojuTensm 1-11 kiaccoB 1o rpaduky, yTBEpKIACHHOMY IUPEKTOPOM LIKOJBI. Brigaua yueOHOM
JUTEpaTyphl KJIACCHBIM PYKOBOIUTENAM puKcupyercs B «KHUre Bbljaun y4eOHUKOBY U
MIOJITBEP>K1a€TCs MOAIUCHI0 KJIACCHOI'O PYKOBOJIUTEISL.
3.10. OGyyaromuecst IKOJIbI MOJYYaroT yUeOHUKH U yueOHbIe TocoOus u3 Gonma 6ubimoTeku y
KJIACCHBIX PYKOBOJMTEIICH B Hauaje yueOHoro roaa. Briiaua yueOHUKOB 1 y4eOHBIX OCOOMI
poautensaM 1-x kinaccoB u o0ydaromumest 2-9 kinaccoB (GUKCUpYeTCs KJIACCHBIMU PYKOBOJUTEISIMU B
«BemoMocTu BeI1aun M BO3BpaTa yU€OHUKOBY» U TIOATBEP)KIACTCS JIMYHOM IMTOANUCHIO OJTHOTO U3
ponutenei oOydaromerocs B 1 kiacce, a Bo 2-11 kiaccax — TMYHON HOJMUCHIO0 00y4YarOIerocs.
«Benomoctu Bb1auu ¥ Bo3Bpara yueOHUKOBY XpaHsATcs B oubiunoreke. Kinaccuole pykoBogutenu 1-11
KJIACCOB MPOBOAAT Oeceqy-MHCTPYKTaX 00yUaroIIMXCsl CBOET0 KJlacca U UX pojuTelneil (3aKOHHBIX
MIPEJICTABUTEIICH) O TTPABIIIAX ITOTH30BAHUS YICOHUKAMH.
3.11. B uckimouuTeNbHBIX clydyasx o0ydaromuecs (JOKHUKY, BHOBb IPUOBIBILNE, a TAKKE IS
noarotoBku k OI'D u EI'D, Ha netHee 00yueHne) MOTy4at0T yueOHUKH y OnOanoTekaps. Y 4yeOHuKN
g noarotoBku Kk OI'D u EI'D oOyuatomumcest 9-x 1 11-X Ki1accoB ¥ BHOBb MPUOBIBIINM BBIIAIOTCS
TOJILKO MPH HAIMYNH UX B OnOnmnoTeke. Beiiaua He0OX0IMMBIX YUeOHUKOB Ha JICTHUHN TIEPHOJ]
(buKcupyercst B UNTaTEIbCKUX (GOPMYIIsipax MO/ JIMYHYIO MOAMUCH 00YUarOIUXCS.
3.12. YueGHuKH MOTYT OBITh BbIIaHbI KaK HOBBIE, TAK U MCIIOJIb30BaHHbIE paHee. B Teuenne ogHo
Helen 00yJaroIuecs T0JKHBI IPOCMOTPETh BCe YUEOHUKH U ydeOHbIe TOCOOUS, BbIIaHHBIE M B
JUYHOE nojb3oBaHue. [Ipu oOHapykeHnn AePeKTOB, MEMIAOIINUX BOCIIPUATHIO yUeOHOT0 MaTepuana
(OTCYTCTBHUS JIMCTOB, MOPYU TEKCTA) OOYUAIOLIUIICS NI €r0 POJIUTENH (3aKOHHBIE PEICTAaBUTEIIH )
MOTYT 00paTUTHCS B OMOIMOTEKY JUIsl 3aMEHBI €r0 APYTUM. Y UeOHHUK MOXKET ObITh 3aMEHEH IPH €T0
Ham4uu B ponae 6ubaroTtexu. 1o ncteueHnn ykazaHHOTO CpOKa MPETEH3UHU 110 BHEITHEMY BUY U
KauecTBy yueOHMKa OMOIMOTEKON HE MPUHUMAIOTCS, @ OTBETCTBEHHOCTDh 3a OOHApYyKEHHbIE 1€(EKThI
B C/IaBaE€MbIX yU€OHHMKaX HECET TOT 0OYUaIOIIMNCs, KOTOPBIH UMH MOJIb30BAJICS.
3.13. B xoHI1e yueOHOTO TO1a ¥ TPH Mepexo/ie 00yJaronierocs B TeueHne yueOHOTO T'0/1a U3 IIKOJIbI B
JPYyTyI0 00pa30BaTeNbHYI0 OpraHU3alMio yueOHUKH, yueOHbIe Toco0us, paboune TeTpaau u yueOHo-
METOJIMYECKUE MAaTepHalIbl, IPEIOCTABIEHHBIE B TUYHOE MOJIb30BaHUE 00YUarOIINXCsl, BO3BPAILIAIOTCS
B OMOIMOTEKY IIKOJIBL. B citydae mopun uinm yrepu yueOHMKa, y4eOHOTo WM y4eOHO-METOINYECKOTO
oco0us, MPeAOCTaBICHHOTI0 00yJaroeMycs B TUYHOE M0JIb30BaHUE, POUTENHN (3aKOHHBIE
MIPEJICTaBUTENN) 00sI3aHbI BO3MECTHUTD yIIIepO U BEPHYTh B OMOIMOTEKY HOBBIN yUEOHUK.
3.14. OGy4aronuecst BEITYCKHBIX KJIACCOB Mepe;] MOTyYeHUEM TOKYMEHTa 00 OKOHYAHUH IITKOJIBI
00513aHbI IOJTHOCTHIO PACCYUTATHCS ¢ OMOIMOTEKOH (110 0OXOTHOMY JIHCTY).
3.15. Bo3BpaT y4eOHUKOB B KOHIIE Y4EOHOT0 TOia OCYLIECTBIISIETCS MO IPAPUKY, COCTaBIEHHOMY
3aBefyrollel OMOIMOTEKON M YTBEP)KICHHOMY AUPEKTOPOM ILIKOJIBI.
[IpriemM y4eOHUKOB IPOU3BOIUTCS:

e oT oOyuatomuxcs 1 — 8, 10 KJ1accoB - KIIAaCCHBIMHU PYKOBOIUTEIISIMH;

e 0T oOyuaromuxcs 9 u 11 kaccoB - 3aBeayronIeii OMOINOTEKO COBMECTHO C KJIIACCHBIMU

PYKOBOJIUTEISIMH.




Knaccusrii pykoBoaurens obecnieunBaet 100% sBKy 00y4yaromumxcsi co BCeMU YUeOHHKaMH B
COOTBETCTBHUH C IpauKOM.
3.16. OGyyaromuecst 00s3aHbI CIATh YUCOHUKH B MIKOJIBHYIO OMOIMOTEKY B COCTOSIHHH,
COOTBETCTBYIOIIEM €AMHBIM TPEOOBAHUSAM [0 UX MCIOJIH30BAHUIO U COXPAHHOCTH.
4. BpiObITHE YUeOHNKOB U3 OM0I1M0TEeYHOTO (hoH/Ia
4.1. Cpox uCIoIb30BaHus YUeOHUKA HE MEHEE TISITH JIET.
4.2. BiObiTHE YueOHUKOB U3 (hOoH 12 OMOINOTEKH TPOU3BOIUTCS 110 TPUIUHAM:

e BeTxoCTH ((pU3MUECKHIT U3HOC);

e  YCTapeJoCTH IO COJEPKAHUIO;

e yrepe (C yKazaHHeM KOHKPETHBIX 00CTOSTEILCTB yTEPH).
B akre 0 BBIOBITHH (PUKCHUPYIOTCS cBeZleHHs 00 ydeOHUKaX, UCKIII0YaeMbIX TOJIBKO MO OJTHOW MPUYHHE.
4.3. Cniucanue y4eOHMKOB ITPOBOJIUTCS HE PEXKE OJTHOTO pa3a B roj. Ha Ka)aplii BHI CITUCAHHS
(«Betxuey, «Ycrapesiine 1o COAEPKaHUIO», «Y TEPSIHHBIC YNTATEISIMU») COCTABISETCS aKT B 2-X
AK3EeMILIApaxX, KOTOPBINA MOJMUCHIBACTCS KOMUCCUEH U YTBEPkKAACTCA JUPEKTOPOM MIKOJIbI. OuH
HK3EMIUISIP aKTa XpaHUTCS B OMOIMOTEKE, APYTroi mepenaeTcs moJ| pacinucKy B OyXraaTepuio, KoTopast
MIPOU3BOJIUT CIHMCaHue ¢ OanaHca MIKOJbI YKa3aHHOM B aKTE CTOMMOCTH yueOHHKOB. CrMCaHHBIE 110
aKTy y4€OHUKH CIal0TCSl B COOTBETCTBYIOIINE OPTaHU3AIIUU 10 3aTOTOBKE BTOPUYHOTO ChIpbs. JleHbru
OT cAauu y4eOHUKOB BHOCSATCSI HA PACUETHBIN CUET IIKOJIBI.
4.4. BoiObiTre yueOHUKOB U3 (poHma OubmmoTekn opopMIIsieTcss akToM 00 UCKIIFOUSHHH U OTPaXKaeTcst
B KHHI'€ CYMMapHOI'0 y4eTa, a TAaK)Ke B KapTOTeKe yueTa yueOHUKOB. BbIObITHE yUeOHBIX MaTepUaIoB
BPEMEHHOI'0 XpaHEHUS TPOU3BOAUTCS B KOHIIE KAJIEHJAPHOTO I'0/ia 10 aKTy C YKa3aHUEM MPUYUHBI:
«Marepuall BpeMEHHOT'O XpaHEHUS.
4.5. AKTBI Ha CIICAHUE YUCOHUKOB BU3UPYIOTCS WICHAMU KOMHUCCHH 10 COXPaHHOCTH (DOHJIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPKAAIOTCS TUPEKTOPOM IIKOJIBI.
4.6. CriucaHHbIC TI0 aKTy YYCOHUKH MOTYT OBITh HCITOJIb30BAHBI JIJISI U3TOTOBJICHUS JTUIAKTHYECKOTO
MaTepuana, Juisi pECTaBpallMOHHBIX pa0dOT WK NEPENAIOTCs OPraHU3aIHIM 110 3arOTOBKE BTOPCHIPHS.
YacTh yueOHUKOB, HAXOIAIIMUXCS B YIOBIETBOPUTEIHLHOM COCTOSTHUH, TIOCIIEC CITUCAHUS MOYKET
BBIIaBaThC 00YYArOMIMMCS [Tl TOATOTOBKH K 9K3aMeHaM, IepeIaBaThes B yueOHbIe KAOMHETHI WU
WCII0JIB30BaHBI I PEMOHTA JIPYTUX YYCOHUKOB.
4.7. XpaHeHue CUCaHHBIX Y4EOHUKOB BMECTE C ICHCTBYIOIIMMHU 3aMpeniaeTcs.
5. YdeT uTOroB aBu:keHUs1 0ub0JIM0TEYHOr0 hoHIA
5.1. Uroru aBuxenust poHAOB MOABOIATCS B KHUTE€ CYMMapHOTO y4yeTa ondnuoreyHoro pouga (mim
JPYTrOM pErucTpe CyMMapHOTO y4eTa, IPUHATOM B OMOJIMOTEKE) Ha OCHOBAaHUU JIaHHBIX CYyMMAapHOTO
y4eTa O MOCTYIUIEHUU U BBIOBITUN JOKYMEHTOB.
5.2. toroBble JaHHBIE UMEIOT YEThIpE 0053aTeIbHBIX TOKA3aTeNsA: COCTOSIIO Ha HaYaJlo roja,
MOCTYTHJIO 32 TOJI, BEIOBLIO 3a TOJl, COCTOMT Ha KOHeIl Tofia. IToroBeie JaHHBIE MO AIEKTPOHHBIM
CETEBBIM yJIaJICHHBIM JIOKYMEHTaM MPECTABISIOTCS CISAYIONINMH TTOKA3aTeNIIMHA YYETHBIX €IMHUIL:
COCTOSIJIO Ha HAa4yalo roja, opopmIIeHO B IOCTYI B T€UEHHUE I'0/1a, JOCTYII MPEKpaIlleH B TeUEHUE T0/1a,
COCTOMT Ha KOHEI| rojia.
6. IlpoBepka HaJIM4YUsA JOKYMEHTOB OMO/IHOTEYHOT0 (DOHA
6.1. OGs3arenpHas MHBCHTAPU3AINS TPOBOJNUTCS B CICIYIOIIHUX CITYYasX:

e IIPU CMEHE MaTepUaIbHO OTBETCTBEHHOTO JIUIIA;

e IIpU BBISIBJICHUH ()AaKTOB XHIIECHUS WA TIOPYH JOKYMEHTOB;

e B cCIlyuyae CTUXUHHOTO O€ACTBHSI, MOXKapa WK APYTUX YPE3BbIUAHHBIX CHUTYAINil, BRI3BAHHBIX

AKCTPEMATLHBIMU YCIOBUSIMH,

e mpu nepenade GoHaa OMOTNOTEKH UK €€ YaCTH B apeH/Ly;

e IIpU peOpraHU3alUU U JUKBUIAUN OUOINOTEKH.
Jl11s ipoBeIeHUs! IPOBEPOK TUPEKTOPOM 00pa30BaTEIbLHON OPraHM3alMK Ha3HAYaeTCsl KOMUCCHS, B
COCTaB KOMHUCCHU JIOJKEH BXOJUTh MPEJCTABUTEITh OYXTalTEepHH.
6.2. [IpoBepka (oHAa B MIAHOBOM MOPSIKE OCYIIECTBISETCS OJUH pa3 B 5 JeT.
6.3. IIpoBepka Bcero (hoH/a WIIM €T0 YaCTH 3aBEPIIACTCS COCTABIIEHUEM aKTa O Pe3ysibTaTax
MIPOBEICHUS TIPOBEPKU HATTUYHSI TOKYMEHTOB y4eOHOTo (hOH/Ia U MPUTIOKEHUEM K HEMY CITHCKA




JOKYMEHTOB, OTCYTCTBYIOIIUX 10 HEYCTAaHOBJICHHOM MPUYHNHE.
B akTe hUKCUPYIOTCS CBEICHUS O KOJINYECTRE:
e JIOKYMEHTOB y4eOHOrO ()OHJIA 110 TaHHBIM YYeTa;
e JIOKYMEHTOB, UMEIOIIMUXCS B HAJIMYHH,
e JJOKYMEHTOB, OTCYTCTBYIOIIMX B OMOIHOTEUHOM (DOHJIE 110 HEYCTAaHOBJICHHOM MPUYUHE.
B akrte Takke yka3pIBalOTCS HOMEp U J]aTa akTa O MPOBEICHUHU MPEIbIIyIeH IPOBEPKU. AKT C
MPUIIOKEHHUEM CIIHMCKA JJOKYMEHTOB, OTCYTCTBYIOIIMX MO0 HEYCTAHOBJICHHOW MPUYMHE, TOHUCHIBACTCS
npejceaaTeneM 1 YWieHaMU KOMUCCUU U YTBEPKAACTCS JUPEKTOPOM HIKOJIBI.
6.4. Ilpu BBIABICHUH B TIPOIIECCE MMPOBEPKHU (POHAA OTCYTCTBYIOIUX JOKYMEHTOB U HEBO3MOKHOCTH
YCTaHOBJICHUS] BUHOBHBIX JIUI] YOBITKU IO HEJOCTAY€e CIUCHIBAIOTCS B COOTBETCTBUH C JCHCTBYIOIIUM
3aKOHOAATEIbCTBOM.
7. denonpou3BoACTBO B OPraHM3alMu yueTa 0ubdJIuoTe4Horo pouaga
7.1. Opranuzanusi paboThI C JOKYMEHTAMH 110 y4eTy OHOIMOTedHOro (POH/IA OCYIIECTBISETCS TI0
MpaBUJIaM BEJCHUS J1€JI0MPOU3BOJICTBA.
7.2. OCHOBHBIE IOKYMEHTBI, B KOTOPBIX OCYIIECTBIISETCS yUeT, TOJIeKAT OCTOSSHHOMY XPaHEHUIO
KaK JIOKYMEHTBI CTPOroil 0OT4eTHOCTH. [10CTOSIHHO, 10 TUKBUIAIINHN OUOINOTEKH, XPAHSITCS PETUCTPhI
WH/IMBUAYyAILHOTO U CYMMapHOTO y4eTa JOKYMEHTOB OMOIMOTEYHOTO POHAA (PEeruCTpalliOHHbIC
KHHUTY, THBEHTApHbIe KHUTH, KHUTH CYMMapHOTO y4eTa, YYETHBII KaTaJloT U KaTalorH).
7.3. B COOTBETCTBUM € IPaBUIIAMU OPTraHU3AIMH TOCYAAPCTBEHHOTO apXUBHOTO Jeiia
YCTaHABIMBAIOTCS CJIEIYIOIINE CPOKH XPaHEHUS JJOKYMEHTOB, 00eCIeYHBAIOIINX YYET U COXPAHHOCTh
(onnos:
e  CONPOBOAMTENHHBIC JOKYMEHTHI (HaKJIaAHbIE, CYETAa, OTIMCH, CIIUCKU Ha MOCTYHAIOUIYIO
nuTeparypy) — 3 roaa;
e TMPUXOJHBIC aKThI HA JIUTEPATYPY, NOTYUYEHHYIO OECIUIaTHO UK 06€3 COPOBOAUTEIBHBIX
JIOKYMEHTOB, — 3 T0/1a;
e KHUTa yuyeTa JIMTEepaTyphl, yTEPSIHHON YUTATEISIMH U IPUHATOMN B3aMeH, — 3 roja;
e  aKTHI HA CMIMCAHWUE KHUT U MEPUOJUICCKUX U3aHHI, YIeTHBIC KAPTOUKU, KHUKHBIC
dbopMyIApsI cricaHHBIX U3Aanuii — 10 neT.
7.4. Ilo ucTeyeHnn CPOKOB XPAaHEHHS YYETHBIC JOKYMEHTHI ITOJIEKAT YHUUTOKECHHUIO B
YCTaHOBJICHHOM TIOPSI/IKE.
7.5. 1o oKkOHYaHUs OuepeIHOM MPoBEepKH (POHIA XPAHATCS aKThI O PE3yJIbTaTax MPOBEACHUS IPOBEPKU
HaINYUs JOKYMEHTOB OMOINOTEUHOTO POHA.
8. ObGecneyeHne cOXpaHHOCTH OMOJIMOTEYHOr0 OH/IA IIKOJIBHBIX Y4eOHHKOB
8.1. CoxpanHocTth (hoHAa obecreynBaeTcs CO3JaHNEM ONTUMAIBHBIX YCIOBUI XpaHEHUS U
WCTIOJIb30BAaHUS YICOHHKOB, a TAK)KE OXPAHOH MX OT IMOPYH U XUIICHUH.
8.2. XpaHeHue y4eOHUKOB OCYIIECTBIISIETCS COITIAaCHO AeUCTBYIOIMM VHCTpYKIIMAM IO OXpaHe TpyJa
1 TI0’KapHOM 0€3011aCHOCTH.
8.3. ®onHx yueOHUKOB pacronaraeTcsi U yuuThIBA€TCs OTJIENBHO OT OCHOBHOTO ()OH[A.
8.4. OTBETCTBEHHOCTH 32 OPTaHU3AINI0 COXPAHHOCTH (DOHIa yUeOHUKOB BO3JIAraeTCsl Ha JUPEKTOPa
IIKOJIBI ¥ 3aBEIyIOLIEro OMOINOTEKOM.
8.5. OTBETCTBEHHOCTD 33 COCTOSIHUE M COXPAHHOCTh BBIIAHHBIX YUEOHHKOB B T€UEHHE Y4eOHOr0 roja
HecyT oOydarolecs, nojib3yrouecs 3TuM poHaoM. OHHU Ke, TP HEOOXOJUMOCTH, OCYILECTBIISIOT
WX PEMOHT.
8.6. B cimyuae yrepu uiau nopuu yueOHUKA POAUTENHN (3aKOHHBIE TPEICTABUTENN) BOSMEIIAIOT
HaHECEHHBIN yIepO B COOTBETCTBHUHM C JIEHCTBYIOIIMM 3aKOHOAATEIIHCTBOM.
8.7. B ensix KOHTPOJIS 32 COXPAHHOCTBIO YYeOHUKOB 00yJaroIMMHucs 2 pas3a B rofl (CeHTIAO0pb U
anpesb) OMOINOTEKON MPOBOASATCS BBIOOPOUHBIE PEMIbI 0 IPOBEPKE COCTOSIHUS Y4EOHUKOB.
CBezneHus o pe3ynbTaTax peia JOBOAATCS 10 KJIACCHOTO PYKOBOAUTEINS, P HEOOXOTUMOCTH 10
3aBy4a o YBP. [1o pe3ynbTaTam npoBepKr COCTABIISIETCS aKT.
8.8. Kpurepuu no npoBepke COCTOSAHNS YIEOHUKOB:
e HaJM4Me 3alHCU O MPUHAIIC)KHOCTH YUeOHUKA 00ydaroleMycs;
e HalM4Me BCeX yUeOHHKOB HA MOMEHT IMPOBEPKH (COTIACHO PACIIMCAHUIO YPOKOB);




e Hanuyue 00J0XKEK Ha yUeOHUKAX;
e BHEUIHUHU BUJ yuyeOHUKa (OTCYTCTBUE I'PsI3U, HAAMUCEH, TOMITOCTEN, IOPE30B, PBAHBIX
CTpaHULl, IOBPEX/ICHUH NEPEIUIETOB B yUEOHHUKAX );

e sl 1 — 4 KJIacCOB - HAJIMUME 3aKJIAI0K.
9. IlpaBuJ/ia MoJib30BaHUA Y4eOHMKAMU I 00yYAKOLIMXCS U POAUTeIei
9.1. Obyuarouyecs UMEIOT IIPABO MOIYyYaTh YUEOHUKH, IPETYCMOTPEHHBIE 00pa30BaTEIbHBIMU
IporpaMMaMH IIKOJIbI, BO BPEMEHHOE IM0JIb30BaHKe U3 (oHa OMOIMOTEKH OECIIaTHO.
9.2. YueOHUKH BBIIAIOTCS 00y4arOUIMMCs CPOKOM Ha OAMH I'OJl, HE3aBUCUMO OT TOr'0, Ha KaKOM CPOK
00y4eHHs OHM PacCUMTaHbI, 0€3 IpaBa Mepeavyn U NpoJaxku. Bo3BpaT yueOHHKOB rapaHTUPYETCS
POUTENAMU (3aKOHHBIMU IIPEJCTABUTEIISAMN ).
9.3. YueOGHUKH MOTYT OBbITh BBIIaHBI KaK HOBBIE, TAK U MCIIOJIb30BaHHbIC panee. [IpobieMbl HeXBaTKU
Y4eOHHMKOB PEIIAOTCS Yepe3 0OMEHHO-PE3EPBHBIN (POH/I MTKOJ paiioHa (0071aCTHOTO IIEHTPA).
9.4. Obyuaromyecs: JOJKHBI TOJAMHUCATh KK YIeOHHK, TOJy4YSeHHBIH U3 (OHa IKOIBHOM
oubnuoTexu (yueOHbIN roj, pamMunms, UM, Kiaacc).
9.5. YueOHUK JOHKEH UMETh JIOTIOIHUTENIbHYIO ChEMHYIO 00JIOKKY.
9.6. B yueOHuKax Henb3s UcaTh, PUCOBATh, 3aTN0ATh U BBIPHIBATH CTPAHULIBI U T.JI.
9.7. Obyuatoniuecs: 00s13aHbI BO3BPALIATh NIKOJIBHBIC YICOHUKH B OTIPSITHOM BHJIE, 110 HEOOXOMMOCTH
PEMOHTHUPOBATH HX.
9.8. YueOHUKH JJOIKHBI BO3BPALIATHECS B OMOIMOTEKY B YCTAaHOBIICHHBIE CPOKH B KOHIIE y4eOHOTO
rojia, 10 JIETHUX KaHUKYJL.
9.9. Beimryckauku (9,11 xmaccoB) 00s3aHBI paCCUUTATHCS ¢ OMOIMOTEKOM 110 UCTECUSHUH CPOKa
oOyueHus (10 MOJTy4YeHHsI aTTecTaTa).
9.10. O6y4arommecs, BEIOBIBAIOIIIE B TCUCHHE YICOHOTO ro/1a, 00sS3aHbI CIaTh YYCOHUKH Tepe/]
MIOJIyYEHHUEM JIOKYMEHTOB.
9.11. B ciry4ae mopuu wiv yrepu y4eOHUKOB 00ydaromuecs: 00s3aHbl BOSMECTHTh UX HOBBIMH HJTU
PaBHOLICHHBIMH I10 COTJIACOBAHUIO C 3aBEYIOIUM OUOINOTEKOM.
9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTH MOJTYUYEHHBIX IIKOJIbHBIX YUEOHUKOB HECYT KaK
o0yyaromuecs, Tak ¥ UX pOJUTEIH (3aKOHHbIC ITPEICTABUTEIHN).
10. TpeGoBaHus K HCIOJIL30BAHMIO U 00eCTIeYeHHIO COXPAHHOCTH Y4eOHHKOB
10.1. OGyyarommuecs 06s13aHbI OEpPEeKHO OTHOCUTHCS K yUeOHHMKaM, He JIOMYCKaTh UX 3arps3HEHUs U
MOPYH, IPUBOJSIIINX K IMOTEpe WHPOPMAINHN, YXYAIAIOMNX YI000UNTAEMOCTb, YCIIOBUS YTCHHS
(moTeps 37eMEHTOB N300pakeHUsl, MIATHA, APAIIMHbI, OTCYTCTBUE OAHOMN UK OoJiee CTpaHuIl,
CKJICMBaHUE CTPAHUI] M IOBPEKICHNE TEKCTA WIIM WILTFOCTPAIIMIA TIPU PAaCKPBITHH, AedopMarius,
MOTPENaHHOCTh OJ0Ka WIIK NepeIuieTa).
10.2. ITpu ucnosib30BaHUN y4eOHHKA MIEPBOTO T'0/1a, OH JOJIKEH OBITh CaH B IIKOJIbHYIO OMOINOTEKY
B OTJIMYHOM COCTOSIHUU: YUCTBIM, LEJIbIM, 0€3 MOBPEXJICHUH U MOTEPTOCTEH KOpelIKa, yIioB
neperuieTa, 6e3 OTphIBa MepersieTa oT OJIoKa.
10.3. IIpu ucnonp30BaHUU y4eOHUKA BTOPOrO-TPETHETO T0/1a, OH JI0JIKEH ObITh CJJaH B HMIKOJIbHYIO
OMOIMOTEKY B XOPOIIEM COCTOSTHUN: YHUCTBIM, LIEJBIM, JOMYCKAIOTCS HE3HAUYUTEIbHBIE TIOBPEXKICHUS:
MOTYT ObITh HEMHOT'O MIOTPENaHbl YTOJIKH MeperieTa, KOpeuokK (HO He MOpBaH).
10.4. ITpu ncnonb30BaHUN yU€OHHMKA YETHIPEX-TISITH JIET, OH JIOJIKEH OBbITh CIaH B IIKOJIbHYIO
OUOINOTEKY B YOBJIETBOPUTEIIEHOM COCTOSIHUH, TPUTOTHBIM /IS TAJIbHEHIIIEr0 UCIIOJIb30BaHMS:
YHCTHIM, JIOMYCKAaeTCsl HAAPBIB Kopenika (He 6osee 1 cM. OT Kpasi) U meperuiera B MECTe €ro
COEIMHEHUS C OJIOKOM.
10.5. Tlpu ucnonp3oBaHuM y4eOHHMKA IIECTH JIET U O0Jiee, OH JOJDKEH OBITh CJIaH B IITKOJIBHYIO
OUOINOTEKY B YOBJIETBOPUTEIIEHOM COCTOSIHUM, IPUTOTHBIM JIJIS TAJIbHEHIIIEr0 UCIIOIb30BAHMS:
YHICTHIM, JIOMYCKAeTCsl HAAPBIB Kopenika (He 6osee 2-3 ¢M OT Kpasi) U IeperieTa B MECTE ero
COEIMHEHUS C OJIOKOM.
10.6. Bce moBpekaeHUs JOIDKHBI OBITh aKKYPaTHO CKJIECHBI TPO3pavyHON Oymaroi, JINOO MHUPOKAM
MIPO3pPaYHBIM CKOTYEM.
11. OTBETCTBEHHOCTH YYACTHMKOB 00Pa30BaTe/IbHOM 1eITEJbHOCTH



11.1. JIupekTop IIKOJIBI HECET OTBETCTBEHHOCTb 32 OPTaHU3AIUI0 paOOTHI IO CBOEBPEMEHHOMY
MTOTIOJIHEHHUIO OMOIMOTEYHOTO (DOH/IA IITKOIBHBIX YIEOHUKOB, 00€CTICUeHHE 00YyUYarOIINUXCs
yueOHHUKaMHU, Y4€OHBIMHU TOCOOMSIMH, YI€OHO-METOIMUECKUMH MaTeprualilaMu, CPEICTBAMU O0yUCHHS
Y BOCIIUTAHUS.

11.2. BamectuTens AUPEKTOPA MIKOIBI IO Y4€OHO-BOCTIUTATEILHON paboTe onpeaessieT HoTpeOHOCTh
IIKOJIBI B Y4eOHUKAX, COOTBETCTBYIOUIUX MTPOrpaMMaM 00y4eHHUs, OCYIIECTBISIOT KOHTPOJIb 3a
MCITIOJIb30BAHUEM IE€AArOTHUYECKUMH paOOTHUKAMU B X0J1€ 00pa30BaTeIbHOM 1A TEIbHOCTH
y4eOHUKOB, Y4EOHBIX TOCOOHI U yueOHO-METOINYECKUX MAaTEPHAIOB B COOTBETCTBUU CO CITUCKOM,
OTIpeJICIEHHBIM IIIKOJIOH, COBMECTHO C YUUTEIISIMU M 3aBEIYIOIIIM OUOIMOTEKON OCYIIECTBIISET
KOHTPOJIb 32 BBIIIOJIHEHUEM 00y4aroUuIXcs eUHBIX TPEOOBaHUI MO UCIIOIB30BAHUIO U COXPAHHOCTH
Y4eOHHKOB.

11.3. KnnaccHble pyKOBOAUTEIN HECYT OTBETCTBEHHOCTh 32 BOCIUTAaHKE y 00y4Jaromuxcsi 0epeskHOro
OTHOIICHHS K YUeOHOM KHUTE, 32 COCTOSHUE YICOHUKOB U YUEOHBIX TOCOOUH 00YJarOIUXCcsi CBOCTO
KJIacca B TeUEHHE y4eOHOTO T'0J1a, CBOCBPEMEHHYIO BhIJauy (C/1auy) YYCOHHKOB, yUE€HBIX U Y4eOHO-
METOAMYECKUX TOCOOUIT B OMOIMOTEKY B COOTBETCTBUH C TPAPHUKOM, YTBEPKACHHBIM UPEKTOPOM
IIKOJIBI.

11.4. 3aBenyromuii OMOINOTEKON HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh UH(pOpManuu 00
00ecreueHHOCTH YUeOHUKaMH, Y4eOHBIMH MMOCOOUSMU U y4eOHO-METOANYECKUMH MaTepraiaMu
00yJaroImuXxcs MIKOJIBI, 32 OPraHU3aLUI0 PadOThl OMOIMOTEKH MO BbIIa4e U BO3BpATy yIeOHUKOB,
y4eOHBIX MTOCOOUN U y4eOHO-METOAMUECKUX MAaTePHAIOB O0YUYAIOLIUMHUCSH, 32 COXPAHHOCTD
O6ubnmoreyHoro GoHaa yaeOHOM TUTEPATYpPHI.

11.5. Poputenu (3aKOHHBIE MIPEACTABUTENH ) O0YUAIOIINXCS HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTh
MOJTYYEHHBIX YU€OHUKOB, YICOHBIX TOCOOUH M y4EOHO-METOUYECKUX MATEPHAJIOB U BO3MEIIAIOT UX
yTpaTy WiIH Mopuy OUOINOTEKE MIKOJIBI.

11.6. O6yuaromuecs HeCyT OTBETCTBEHHOCTh 32 COXPAHHOCTb Y4€OHUKOB, YUEOHBIX 10COOUI U
y4e0HO-METOIUYECKIUX MaTEPHUAJIOB, MOJIYYCHHBIX U3 (POHAA HIKOIBHON OUOIHOTEKH.

12. 3ak/r04uTeIbHbIE MOJIOKEHHUS

12.1. Hacrosimee Ilonooicenue o wkorbhom oubauomeunom onoe, nopsaoxe e2o opmuposanus,
yuema, UCNOIb308aHUs U 0becneuenus COXpAHHOCMY SIBISIETCSI TIOKAIIbHBIM HOPMAaTUBHBIM aKTOM,
npuHuMaetcs Ha [legaroruueckoM coBeTe IIKOJIBI U yTBEpKAaeTcs (1100 BBOAUTCS B IEHCTBHE)
MIPUKA30M JUPEKTOpPa OPraHU3ally, OCYIIECTBISAIONIEH 00pa30BaTEIbHYIO JESTEIbHOCTD.

12.2. Bce n3MeHeHus 1 IOTIOJIHEHUs, BHOCHMBbIE B HacTosIee [lonoxenue, opopmIIsioTcs B
MUCbMEHHON (hOopMe B COOTBETCTBUU JICUCTBYIOIIMM 3aKOHOaTebcTBOM Poccuiickoit denepanun.
12.3. Ilonoowcenue o bubnuomeurnom gpornde 06pazoBaTeIbHON OpraHU3aluy IPUHUMAETCS Ha
HEoNnpeneneHHbIN cpok. 3menenus n nononaHenus K [1o10xeHno TpUHUMAIOTCS B MOPSAIKE,
npexycMoTpeHHoM 11.12.1. Hacrosmero [lonoxenus.

12.4. Tlocne npunstus [lonoxenus (Miv U3MEHEHUN U JOTIOJTHEHUH OT/IEIBHBIX MYHKTOB M Pa3/IeiiOB)
B HOBOI pe/lakliiy MpeablIylast pelakliis aBTOMaTUYECKH YTPauuBaeT CUITY.



